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SUMMARY  
This job aid covers how to review and check the SIR Status in Image. 
 

Phase Action Visual 
1  If, during the completion of the Stage 

2 page of an SIR, the Full SIR 
Needed checkbox is selected, 
Stages 3, 4, and 5 must be 
completed and submitted. 

 
2  The format of these stages is the 

same as Stages 1 and 2. That is, the 
PRELIMINARY INFORMATION 
section will be auto-filled, and the rest 
of the form consists of a series of 
questions specific to the type of 
review. 
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Phase Action Visual 
3  The QIDP (or SNF equivalent) review 

requires the Team Leader to input 
information about the investigation, 
names of all persons involved and 
interview dates, including documents 
gathered and witness statements. 

 
4  The IDT Review requires that the 

Team Leader document how the 
incident affected the status of the 
Individual, including actions taken to 
prevent recurrence or to remediate 
the impact on the Individual. 

 
5  The Risk Manager Review requires 

that an analysis and findings about 
the incident are captured, including 
details of a facility follow-up. 
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Phase Action Visual 
6  Just like Stages 1 and 2, Stages 3, 4, 

and 5 require that the person who 
completed the review certify that the 
information is correct before the form 
is submitted. 

 
7  Because Image is a role-based 

system, users who are assigned the 
Risk Manager, Executive Leadership, 
and Nurse roles have permission to 
access all five stages. It’s possible, 
then, that the Risk Manager could 
complete all five stages of an SIR.  
Even when all stages have been 
completed and submitted, Risk 
Manager, Executive Leadership, and 
Nurse roles can make changes to the 
information in any of the stages. 

 NOTE:  
• Risk Manager, Executive 

Leadership, and Nurse roles have 
the user permissions to access all 
five stages. 

• Staff in the Risk Manager, 
Executive Leadership, and Nurse 
roles can make changes to the 
information in any of the stages, 
even if the SIR has already been 
submitted. 
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Phase Action Visual 
8  If changes are made, the status of 

the SIR reverts back to Draft, and the 
person making the change or 
changes will have to re-certify and 
submit the SIR.  
For example, the Risk Manager could 
return to Stage 1 to add more details 
about the immediate steps that were 
taken to secure the scene. 

 
8a Once that field has been updated, the 

Risk Manager would need to re-
certify that the information is correct 
and re-submit the SIR.  

 
9  When required SIR stages have been 

completed and submitted, the SIR 
status will change to “Submitted” on 
the SIR and Incident Overview 
screens. 
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